
 

 

Tennessee SC - Coaches Travel Reimbursement     

Effective March 13, 2013 

The head coach’s travel expenses are incurred by the team.  In addition, all expenses are split 
between the teams when the coach is covering more than one team at the same event or on the 
same day.   

Meals Reimbursement -  

● The head coach shall be given a per diem of $36 per day for meals during the weekend 
of approved out of town games and tournaments by the team requiring a hotel stay.  
This is $6 for breakfast, $10 for lunch, and $20 for dinner.   

● For one day out of town games (no hotel stay required) the team will pay ½ the per diem 
($18) if the team plays 1 game and the full per diem ($36) if the team plays 2 or more 
games.   

● For local tournaments and friendlies (game sites in the following counties: Cheatham, 
Davidson, Dickson, Hickman, Marshall, Maury, Rutherford, Sumner, and Williamson), 
the head coach will be given a per diem of $20 per day, provided he coaches 3 or more 
games on that day.  If a coach is covering multiple teams and has 3 games or more on 
that day this $20 will be shared among the teams.  Coaches will be expected to notify all 
team treasurers when this situation occurs in order to receive payment. 

● For Indoor Tournaments at Robert A Ring or Crockett Indoor Arena, no per diem will be 
given.   

● For travel days, when no games are played, coaches will receive meal reimbursement 
based on amount of travel time.  For 5 hours or less travel time the team will pay the 
dinner per diem, for 5 – 8 hours travel time the team will pay the lunch and dinner per 
diem.  More than 8 hours travel the team will reimburse for the full day.   

● Weekend games at Cheek Park, Crockett Park, Downs Blvd, Trinity Park, and 
Williamson County Rec will not receive meal or travel reimbursement, it is assumed the 
coach can provide his/her own meals from home. 

 

Travel Reimbursement (Hotel, Air Fare, and Gas) – 

Receipts are required for all travel reimbursement.  Hotel, air fare and gas receipts are to be 
provided to the team treasurer for reimbursement within 30 days of the expense date.  
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● Teams are not responsible for the assistant’s travel expenses unless the team wants to 
compensate. 

● The head coach shall be reimbursed for the cost of the room during the approved 
tournament.  Any extra charges are the responsibility of the coach.  Managers and/or 
treasurers may put the coach’s room on the team debit card so the coach does not have 
to be reimbursed.  A copy of the debit card room payment receipt should be kept as 
back up documentation by the team treasurer. 

● Assistants should try to stay with the head coach when possible and appropriate.  Some 
teams will have opposite sex coaches and may need to pay for an extra room unless a 
coach is able to stay with a family or friend 

● For tournaments less than 2 hours away, the coach should seek approval from the team 
before staying in a hotel.   

● Some teams may be responsible for air flight given the tournament distance/cost. 
● The head coach shall be reimbursed for gas for out of town travel only.  This is for 

games outside of Cheatham, Davidson, Dickson, Hickman, Marshall, Maury, Rutherford, 
Sumner and Williamson County.  The coach must provide gas receipts that are 
reasonable based on the distance traveled. For the difference in reimbursement and the 
IRS standard mileage rate, coaches are allowed to deduct such as a business expense 
on their individual tax return in accordance with IRS guidelines.  To claim the deduction, 
please keep complete and accurate mileage records for each business use of your car. 

● Assistants should try to ride with the head coach if possible 
● Coaches will try to be fair and work with the team when possible 
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